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IMojo:xkenue o OMOJINOTEKE
1. O6mume moJrokeHust

1.1. HacTosiee nojgoxKeHue periaMeHTHpYyeT aesTenbHocTh oubmoreku MAOY « COlLlx»c.
I'py3uno (nanee — oOpa3oBarebHas OpraHU3aIus).

1.2. Hacrosiiiee nosioskeHue pa3padoTaHo B COOTBETCTBHH ¢ DesiepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deaepanumny, IpuKazomM
MunkynsTypbl Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxkaenuu [Topsaka yuera
JIOKYMEHTOB, BXOJISIIIUX B COCTaB OMOIMOTEYHOTO (DOH/Ia» ¢ YIETOM MHUChMa
Muno6pasoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O TIpumMepHOM HONOKESHUH O
OoubMoTeKe 00111e00pa30BaATEIHLHOTO YUpekaeHus», Metonnueckux pekomennanuii ®I'bHY
«HIIb nm. K.JI. Ymmmackoro» ot 31.05.2017.

1.3. bubnunoreka sBISETCS CTPYKTYPHBIM MOApa3zieeHrneM 00pa30BaTeIbHOW OpraHu3aluy,
CO3JIaHHBIM B LIEJISIX 0OECIeYeHus IIpaBa y4aCTHUKOB 00pa30BaTEIbHOIO MPOLEcca Ha
OecruiaTHOE MOJIb30BaHUE OMOINOTEUHO-UH(OPMALIMOHHBIMH PECYpCaMH.

1.4. TTopsiiok MOIb30BaHUsI UCTOYHUKAMH MH(POPMALIUH, IEpeUeHb OCHOBHBIX YCIYT U
YCIIOBUS UX MPEAOCTABICHUS ONPEEISIIOTCS HACTOSIIUM MOJIOKEHUEM 0 OMOIMOTEKe U
MIpaBUJIAMHU TIOJIL30BaHUS OMOINOTEKOH, YTBEP)KICHHBIMH PYKOBOIUTENEM 00pa3oBaTeIbHOM
OpraHu3alHHy.

1.5. OpraHH3aum{ 06CJ'IY)KI/IB8.HI/I$I Y4aCTHUKOB O6p3.30BaTCJ'ILHOFO npornecca nNpon3BOAUTCA B
COOTBETCTBHH C ITpaBHUIIaMH TCXHUKHU 0€30IaCHOCTH U IMPOTHUBOINOXKAPHBIMHA, CAHUTAPHO-
TUTHUCHUYCCKUMHA Tpe6OBaHI/I$IMI/I.

2. Hean, 3anaun, GyHKIuu 0UOITHOTEKHU

2.1. Ilenu OUOIMOTEKH COOTBETCTBYIOT IIENISIM 00pa30BaTeIbHON OPraHU3aIliH U BKIIOYAIOT
B ce0s1 B TOM unciie. popmMupoBaHue oOmmel KynbTyphl JUYHOCTH 00yUJaIOIUXCS Ha OCHOBE



YCBOCHHSI 0053aTEIPHOTO MUHUMYMa CO/IEpP>KaHusl 0011e00pa3oBaTeIbHBIX IPOrpamMMm, UX
ajlanTtanus K )KU3HU B 0OIIeCTBE, CO3JaHUE OCHOBBI JIJIs OCO3HAHHOTO BBIOOpA U
MOCTIeTYIOIIETO OCBOCHUS TPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX IPOrPAaMM, BOCTIUTAHHE
Ipa)X1aHCTBEHHOCTH, TPYAOIIOOMS, YBaXKEHHU K IIpaBaM U cBOOOAaM 4YeJIOBEKa, JTIOOBH K
OKpy>Katomie npupoae, Poaune, cembe, GopMupoBaHUE 3A0pOBOT0 00pas3a KH3HH.

2.2. 3amauamu 6uOIHOTEKN 00pa30BATEIILHON OPraHU3aluy SBIISIOTCS:

e oOecrieueHNe YIaCTHHKOB 00pa30BaTELHOTO MpoIiecca TOCTYIIOM K HHPOpMAIUH,
3HAHUSAM, UJESIM, KYIbTYPHBIM IIEHHOCTSIM MOCPECTBOM HCIIOJIB30BAHHMS
OuOIMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEILHON OpPTraHU3aIHH;

e TMPHBJICYCHUE OOYUAIOUINXCS K CHCTEMAaTUYECKOMY YTEHUIO y4eOHOM,
XYI0KECTBEHHOW, HAYYHO-TIOYJISIPHOM JIUTEPaTypHI;

e COJICHCTBHE PA3BUTHIO IMO3HABATEIHHBIX HHTEPECOB M CITIOCOOHOCTEH
oOyJaromuxcs;

e 00ydeHue OCHOBaM OMOIMOTEYHO-ONOIHOrpaduecKoi TPaMOTHOCTH;

e COJICHCTBHE MEJIArOTMYECKUM paOOTHUKAM B TI0JJO0PE HAYYHO-METOMUECKOM
JIUTEPATyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEYHBIH (QOH;

e COBEPIICHCTBOBAHHUE MPEIOCTABISEMBIX OMOIMOTEKON yCIyT HA OCHOBE BHEAPCHHUS
HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHHA M KOMITBIOTEpU3allui OMOIMOTEUHO-
WH(OPMAIMOHHBIX MTPOIIECCOB, (hOPMUPOBaHKE KOMMOPTHOM OMOIHOTEUHOM
Cpebl.

2.3. bubnmoTeka BBIMOIHSAET CIeayone ()yHKITIH:

2.3.1. ®opmupyet GoHa OMOIMOTEUHO-UHPOPMALIMOHHBIX PECYpPCOB 00pa3oBaTeNIbHON
OpTaHU3aINH:

e KOMIUIEKTYET OCHOBHOM (DOH/I yUeOHBIMH, XY/10KECTBEHHBIMHU, HAYYHBIMH,
CIIPaBOYHBIMH, ME€1ArOTMYECKUMH U HAyYHO-TIOMYJISIPHBIMU TIOKYMEHTAMH;

e Yy4acTBYET B KOMIUIEKTOBAHUHU CIIEUAIN3UPOBAHHOIO (poHIa yueOHUKaMHU U3 YUCIia
BXOJSIIUX B (hefiepalibHbIi MepeueHb Y4eOHUKOB, JOMYIIEHHBIX K HCIIOJIb30BaHHIO
IIpU pealin3alii UMEIOLUX FOCyIapCTBEHHYIO aKKpeIUTalu0 00pa30oBaTeIbHbIX
IporpaMM HayaJlbHOrO OOLIEro, OCHOBHOT'O OOIIEro, CPEAHEro 00IIero
o0pa3oBaHus, U yUeOHBIMU TOCOOMSIMH, JTOMYIIEHHBIMU K UCIIOJIB30BAHUIO ITPU
peanu3alyy yKazaHHbIX 00pa30BaTeNbHBIX IPOrPaMM;

e aKKyMyJupyeT (hOH] JOKYMEHTOB, CO3/1aBacMbIX B 00pa30BaTEIbHON OpraHn3aluu
(myOnmukanmii 1 paboT rmearoroB 00pa3oBaTeIbHON OpraHU3aI|H, JTyYIIHNX
HAay4YHBIX Pa0OT U pedepaToB yUaIIuxcs U 1p.);

e OCYILECTBIISIET pa3MEUICHUE, OPraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB,;

e OpraHu3yeT U BeJleT CIpPaBOYHO-OUOIHorpaduuecKkuil annapar: KaTajioru
(anaBUTHBIN, CHCTEMATUYECKUIT), KAPTOTEKH (CHCTEMAaTHYECKYIO KAPTOTEKY
CTaTeil, TeMAaTUYECKUE KAPTOTEKHU), HICKTPOHHBIN KaTayior, 6a3bl TaHHBIX 10
npod o 00pa3oBaTENbHON OpraHU3aIIH.

2.3.2. Ocymiectisier quddepeHIMpoBaHHOE OUOINOTEYHO-MH(POPMAITIOHHOE
o0cmy>)kuBaHUE 00yJIarOIITUXCS:

e TIpenocTaBisieT HHPOPMALMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEISX,



e OpraHu3yeT 00y4eHHE HaBbIKAM HE3aBHCHMOTO OMOIMOTEYHOTO MOJIb30BATENS U
notpedurens HHGopMaIH, COACUCTBYET UHTErPAlluU KOMIUIEKCAa 3HAHUM, YMEHUN
Y HaBBIKOB PabOThI ¢ KHUTOW U MH(POpMAIUEH;

e OKa3bIBaeT MH()OPMALIMOHHYIO MMOAJIEPKKY B PELICHUU 3a/a4, BOSHUKAOIIUX B
nporecce yueOHoM, caMoo0pa3oBaTeIbHON U JOCYTOBOM NEATEIIEHOCTH
oOyyJaronuxcs,

e OpraHH3yeT MAcCOBBIC MEPOTIPHUATHS, OPUCHTHPOBAHHBIC HA PA3BUTHE OOIICH 1
YUTATENbCKON KYyIbTYpbl JINYHOCTH,

e COJCHCTBYET MEeIarorn4ecKuM padOTHUKAM B OpraHU3aIlui 00pa30BaTeIHLHOTO
mpolecca 1 Jocyra 00y4aromuxcsl.

2.3.3. OcymiectBiseT auddepeHnpoBaHHOe OUOIMOTEUHO-MHPOPMAITMOHHOE
00CITyKMBaHUE MEIarOTMIeCKUX PAOOTHUKOB!

e BBIABJISIET MHPOPMALMOHHBIE NOTPEOHOCTH U YJOBIETBOPSIET 3aIIPOCHI, CBSI3aHHbIE
¢ 00yueHHeM, BOCIUTaHHEM 00y4Jaromuxcs,

e COJEHCTBYeT NPo(hecCHOHAIBHOW KOMIETEHIUH [1€1aroroB, MOBBILICHUIO
KBaJTM(PUKAINU, TIPOBEJICHUIO aTTECTAIUH;

e OCYIIECTBIISICT TeKyllee HHGOPMUPOBaHHE (IHU HHPOPMALIUH, 0030PBI HOBBIX
NOCTYIUICHUH M yOJIMKAIINK);

e CIIOCOOCTBYET IPOBEIECHUIO 3aHATUH 110 (POPMUPOBAHUIO HHPOPMALIMOHHOM
KYJBTYPBl 00y4aroImuXcs, SIBIsIETCst 0301 IS MPOBEACHUS MPAKTUICCKUX 3aHATUI
1o pabore ¢ HH(POPMALIMOHHBIMH PECYPCaMH.

2.3.4. Ocymiectisier quddepeHIMpoBaHHOE OUOINOTEYHO-MH(POPMAITMOHHOE
o0cy)XUBaHHE poauTeseh (3aKOHHBIX MPEICTABUTENCH) 00yJarOIUXCS:

e YJIOBJIETBOPSET 3aMpOCHI MOJIb30BaTeNCH U MHPOPMUPYET O HOBBIX MOCTYIUIEHUSX B
OuOINOTEKY;

e KOHCYJBTHUPYET I10 BOIIPOCAM OpraHU3alMKU CEMEMHOIO YTEHHUs], 3HAKOMUT C
uH(popMalel 0 BOCIUTAHUIO JIETeH;

e KOHCYJBTHUPYET 110 BOIIPOCAM YUEOHbBIX U3JaHUN JJIS 00YJaroLXCsl.

3. Opranuszanus aeATeJbHOCTH OHOJIHOTEKH

3.1. Ob11ee pyKOBOJCTBO AEATEIBHOCTbIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEh
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HemocpenctBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIIECTBISET 3aBEAYIOMINI
OMOIMOTEKOM, KOTOPBIN HA3HAYAETCSl PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.

3.3. 3aBenyromnuii OMOIMOTEKON HECET OTBETCTBEHHOCTH B MPEIEax CBOSH KOMIETECHITUH 32
OpTraHU3aIMI0 U PE3YJIbTaThl AEATEIbHOCTH OUOINOTEKH.

3.4. 3aBenyrouuii 6MOIMOTEKON pa3pabaThIBaeT U MPECTABISAET PYKOBOIUTEIIO
00pa3oBaTeNbHON OpraHU3alMy Ha YTBEP)KICHNE CICTYIOMINE TOKYMEHTHI:

e TIOJOXKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIH30BAHUS OUOIHOTEKOH;
e TIOJIOXKEHUE O IUIATHBIX YCIIyrax OUOIMOTEKH,
e TUIAHOBO-OTUYETHYIO IOKYMEHTAIIHIO.



3.5. B cocrtaB OMOJIUOTEKU BXOIUT:

e a0OHEMEHT;

e YUTAJILHBIHN 327,

e OTAEN y4eOHHKOB,

e oTzen HHHOPMAITMOHHO-OMOIHOrpaduIecKoil paboThI;

e (OHI U CICIMATU3UPOBAHHEIN 31 PabOTHI C MYJIHTUMEIUUHBIMU U CETEBBIMH
JIOKyMEHTaMH,

e MeauaTeKa.

3.6. bubamoreuHo-nHGOPMAIIMOHHOE 00CITY)KMBAaHUE OCYIIECTBIISCTCS B COOTBETCTBHH C
IIaHaM# paboThl OMOTMOTEKH U PEKUMOM pabOThI 00pa30BaTEILHON OpTraHU3aIINN.

3.7. bubnmoreka BIpaBe MPeAOCTaBIATh IUIATHBIE OMOIMOTEeYHO-MH(POPMALIMOHHBIE YCIYTH,
IepevyeHb KOTOPBIX ONpeeNIeTCsl YCTaBOM 00pa30oBaTeIbHON OpraHU3alHH.

3.8. PexxuM paboThl OUOIMOTEKN OMPEAesaeTCs 3aBEYIOIUM OMOTHOTEKON C YyI4eTOM
pexxuma paboTsl 00pa3oBaTenbHOM opranu3anuu. OUH pa3 B MECSII MPEayCMaTPUBACTCS
CaHUTAPHBIN JICHb, B KOTOPBIN 00CITY’)KHUBaHUE MTOJIL30BATEIICH HE TIPOU3BOIUTCS.

4. Y4er nocTynjieHus: U BbIOBITHS JIOKYMEHTOB 0u01MoTedHoro gonaa
4.1. Tlpuem 1O0KyMeHTOB B (pOH] OMOITMOTEKH BKIIFOYACT CIICTYIONTNE OTICPAIIHH:

e CBEpKa MOCTYIUICHUH C TIEPBUYHBIM YYSTHBIM JTOKYMEHTOM (HAKJIaHas, aKT),
BKITIOYAOIIIIM CITUCOK MOCTYNUBIINX JOKYMEHTOB;

e COCTaBJIEHHE MEPBUYHOTO YUETHOI'O JOKYMEHTA JUJIsl MOCTYIUICHUH Oe3
CONPOBOJUTENBHON TOKYMEHTAINH;

e perucTpanys NoCTyNUBIINX JOKYMEHTOB B PETUCTPaX CyMMapHOTo, TPYIIOBOIO U
unauBuayansHoro yueta (TOCT 7.0.93-2015 «bubauoreunsiii pona. TexHomorus
(hopMHpOBaHUY).

4.2. Ilpy mOMOTHEHUH OCHOBHOTO OUOIMOTEYHOTO (hOHIa HEOOXOUMO COOTIOAaTh
tpedoBanus OenepanbHoro 3akoHa oT 25.07.2002 Ne 114-D3 «O npoTHBOICHCTBUN
AKCTPEMHUCTCKON AESITeNbHOCTHY. JJOKyMEHTHI, BKIIFOUEHHBIE B IEPEUYEHb IKCTPEMHUCTCKHIX
MaTepHaJIoB, TPHOOPETATh 3aMPEIICHO, TP BBISABICHUH MX B (DOHIEC — H3BIMATh U3 JOCTYIIA.

4.3. Yder u 06paboTKa TOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.3.1. Yyer u 06paboTKa JOKyMEHTOB OCHOBHOT'O (DOHIA OCYILECTBIISETCS MHUBHIyaTIbHBIM
cioco6oM. CBeIeHuUs 0 TOCTYMUBIINX TEYaTHBIX JOKYMEHTaX BHOcATCS B «KHUTY
CYMMapHOT0 yueTa JOKYMEHTOB OCHOBHOTO (DOHIA».

[TocTynuBIIMM TOKyMEHTaM IIPUCBAaUBAOT MHAWBUYAIBHBIN PErUCTPALlMOHHBIN HOMED
(MHBEHTApHBIN HOMEP WJIM MHOW 3HAK, MPUHSATHIA B KAUECTBE PETUCTPALIMOHHOTO HOMEPA,
CHCTEMHBIH HOMEp UIs SJICKTPOHHBIX JOKYMEHTOB) M MIH(p XpaHESHUS.

Perucrpanuonnsie HoMepa U mWUGPb OTMEYAIOT B PETUCTPaX UHAWBUAYAIBHOTO yueTa
JOKYMEHTOB — UHBEHTApHOI KHUTE, KAPTOTEKE PETUCTPALIUHU Ta3€eT, ’KYpHAJIOB, yUYETHON Oa3e
JTAHHBIX.



Bce ak3eMIusipbl PUHATHIX U34aHui mremnentorTed. [lltemnens ¢ HaMuMeHOBaHHEM
0o0pa3oBaTebHON OpraHU3aIiK J0HKEH OBITh IPSIMOYTOJILHON (DOPMBI, pa3MepoM He
6oubire ueMm 1,574 cm.

[IITemrienb cTaBUTCS HA 00OPOTE TUTYIIBHOTO JUCTA (MIPH OTCYTCTBUU THTYJILHOTO JIMCTA —
Ha MEePBOM CTPaHMIIE TEKCTa IO 3arjaBueM), Ha 17-ii cCTpaHHMIe 0] TEKCTOM B JIEBOM
HIKHEM YTy U Ha 000pOTE KaKI0ro NpuiioxeHus. Ha Oportopax u xypHaJlax mTEMIIENTb
CTaBUTCS TOJIBKO Ha 00JIOKKE WJIM HA MTEPBOM CTPAHMIIC TEKCTA.

CoctaB ocHOoBHOTO (hoHIa PUKCUPYETCS B KAPTOYHOM aliDaBUTHOM KaTajiore, B
AJICKTPOHHOU 0a3e TaHHBIX OUOIMOTEKH.

4.3.2. Yder u 00paboTka crienuain3upoBanHoro ¢onja. Crnenuanu3upoBaHHbIN HOH]T
YUUTBIBACTCS U XPAHHUTCS OTAEIBHO OT OCHOBHOTO OMOIHOTEUHOTO (hOH/IA.

VYder 10KyMEHTOB CHEIHATH3UPOBAHHOTO (POH/IA, KAK MHOTO3K3EMIUIIPHOM JIUTEPaTypHhI,
OCYILECTBIISIETCS IPYNIIOBBIM CIIOCOOOM U OTpaxaercs B «KHUre cymmapHoro yuera
yueOHOTO (OHIa» U B KAPTOTEKE PETUCTPAIIIOHHBIX KapTOYEK.

Ha xax0e HauMeHOBaHUE TIOKYMEHTOB CHELUATU3UPOBAHHOTO (POHA 3aBOIUTCS OTIENIbHAS
yueTHas kapTouka. Kaprouku ¢ 6ubnmuorpadguyueckiM onucaHueM U3aHui y4eOHUKOB
paccTaBiIAIOTCA B YUETHYIO KapTOTEKY I10 KJlaccaM, a BHYTPH KJIacCOB — 110 aj(aBUTy
(bamuuii aBTOPOB MM 3aryiaBuid. [t KOHTPOJIS 32 COXPAHHOCTBIO YUETHBIX KAPTOUEK OHH
peructpupyores B «KypHane perucTpaliui y4eTHbIX KapTOueK y4eOHUKOBY.

Texnuueckas o6pa60TI<a JOKYMEHTOB IPEAYCMATPUBACT CIICAYIOIIME OIICpalin.

e TIPOCTABJICHUE HA KAXKJIOM JIOKYMEHTE IITeMITe]Isl OMOIMOTEKH B COOTBETCTBUH C
myHKTOM 4.3.1 HaCTOAIIETO MOJIOKEHUS,

e YCTAHOBJICHHE CPEJCTB 3AlIUTHI OT YTPaThl (MArHUTHBIA AaTYHMK, PATAO-YHII, HHOM
BHUJT MAPKUPOBKH);

e W3rOTOBJICHUE W MIPUKPEIUICHHE K JOKYMEHTY Macropra yueOonuka. [lacropt
yueOHUKa MPUKJIEUBAETCS Ha TOCeIHeN cTpaHulle yueOHrKa. 3amoaHsIeTCs IPU
BBIIAYE YUTATEIIO.

VYder crenuain3upoBaHHOTO (DOHIA MPpeycMaTpruBaeT OTPAXKEHHE €ro COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapaTre OMOIUOTEKH, B TOM YKCIE B AJICKTPOHHOM 0a3e JaHHBIX.

4.4. BeiObITHE JOKYMEHTOB OUOIHMOTEYHOTO (HOHIA.

4.4.1. ITpuuuHBl, O KOTOPHIM TOKYMEHT MOKET OBITh BBIBE/IEH U3 COCTaBa OMOINOTEYHOTO
¢doHIa, BKIIIOYAIOT B TOM YHCIIE€ BETXOCTh, 1€()EKTHOCTh, YCTAPENOCTh MO COJePKAHUIO,
yTrpary. Uckimodenne 1okyMeHTa u3 On0aImnoTedyHoro (hoHa IpOBOIUTCS HA OCHOBAHUH
aHaJM3a cocTaBa OMOIMOTEYHOro (POH/A U PE3YIIBTATOB €0 MPOBEPKH.

4.4.2. Tlon BETXOCTHIO JOKYMEHTA MOHUMAIOT PE3yIbTaT €CTECTBEHHOTO CTAPSHUSI UITU
(bu3MYECcCKOro N3HOCA JOKYMEHTA.

4.4.3. Tlox neeKTHOCTHIO TOKYMEHTA MMOHUMAIOT YaCTUYHYIO WM TIOJHYIO YTpaTy
OKCILTYAaTallTUOHHBIX Ka4Y€CTB JOKYMCHTA B PC3YJIbTATC BHCIIHLCTO BO3I[CI\/JICTBI/I$I.



4.4.4. TTon ycTapenocTbo 10 COIEP>KaHUIO TIOHUMAIOT MOTEPIO aKTYaIbHOCTU TEMAaTHUKH,
MOJTBEPAKIAEMYIO0 OTCYTCTBUEM CIIpOCa YUTATENEH, HEBOCTPEOOBAaHHOCTHIO B
nepepacnpeeseHuH U Pealn3aluu.

4.4.5. Tlox yTparoif JOKyMEHTa IOHUMAIOT €r0 OTCYTCTBHE B (hOHJIe OMOIMOTEKU IO
HNpPUYUHAM OTEPH, XUIICHHS, OSICTBUIl CTUXUITHOTO, TEXHOI€HHOTO (B TOM YHUCIIC
XaKePCKO# aTaku U HEBOCCTAHOBUMOT'O COOsI SJICKTPOHHOTO 000PY/I0BAHHS) HIIH
COIIMAJIBHOTO XapaKTepa, 110 HEYCTAaHOBJICHHOW IPUYUHE.

4.4.6. IIpouecc UCKITIOUYEHUS TOKYMEHTOB U3 (hoHIa OMOTMOTEKN OCYIIECTBISETCS B
cooTBeTcTBUH ¢ [lopsaKoM yueTa JOKyMEHTOB, BXOSIIMX B COCTaB OMOIMoTedHoro GpoHaa,
YTBEPXKJACHHBIM Mpruka3zoM MuHkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OUOIMOTEUHOTO (DOHIA TIPOU3BOAUTCS B PE3YJIbTATE UX
CIHUCaHMsI KOMHCCHEH, CO3/IaHHOM PYKOBOAMUTENEM 00pa30BaTeIbHOM OpraHu3alny.

4.4.8. YTunuzanuus CriucaHHbIX JTOKYMEHTOB OMOIMOTeYHOro (POHIa MPOU3BOAUTCS B
COOTBETCTBHUH C 3aKOHOIATENIBLCTBOM Poccuiickon @enepannu.

5. [IpoBepka 10KyMeHTOB OO 1HOTEYHOTO (poHIA

5.1. [InaHoBast mpoBepka JOKyMEHTOB OMOIHMOTEYHOTO (POH/IA TPOBOAUTCS C
MEPUOJUIHOCTHIO OJTMH pa3 B IIATH JIET HA OCHOBAaHUU TpaduKa MPOBEPKH, YTBEPKICHHOTO
3aBEeIYIOIINM OUOINOTEKOM.

5.2. BHemanoBas mpoBepKa JJOKYMEHTOB OMOTUOTEIHOT0 (DOHIA TPOU3BOUTCS B
00513aTeTLHOM TOPSIZIKE:

e IIpH BBIABJICHUH (PAKTOB XUIIECHUS, 3I0YNOTPEOICHUS WIN TOPUYU TOKYMEHTOB,;

e B cCllydyae CTUXUHHOTO OECTBUS, MOXKapa WIN IPYTUX YpE3BbIYAMHBIX CUTYALINH,
BBI3BAHHBIX OKCTPEMAJIbHBIMU YCIOBUAMY,

e IpU pEOpraHu3alliy WIN JUKBUJAIMH 00pa30BaTEIbHON OpraHU3alltH.

5.3. ITo utoram nmpoBepKH 3aBEAYIONTNI OUOITHMOTEKON COCTABIISICT aKT, TIOITUCHIBACT U
XpaHUT ero B OMOIHOTEKEe B TEUEHUE CPOKA, YCTAHOBIEHHOTO HOMEHKIAaTypoi aen. Ecnu
KaKHe-TO JIOKYMEHTHI OTCYTCTBYIOT 110 HEYCTAaHOBJIEHHON MPUYMHE, TO K aKTY
MIPUKJIAIBIBACTCS UX CIHCOK, B KOTOPOM (DUKCUPYIOTCSI CBEICHUS O KOTUYECTBE JOKYMEHTOB
OnOIMOTEYHOT0 (POH/Ia B HATUYMHU M KOJIMYECTBE OTCYTCTBYIOIINX IOKYMEHTOB, B TOM YHCIIE
110 HEYCTAaHOBJIEHHOM NpUunHE. B akTe Takke yka3bIBaeTCsl HOMEp U JaTa aKTa mpeablayen
MIPOBEPKH.

5.4. Bo uzbexaHne MacCoOBOTO PacpOCTPaHEHHS SKCTPEMUCTCKUX MaTepHalloB OMOIHOTEKA
CaMOCTOSATENILHO OCYIIECTBIISET MPOBEPKY (DOH/IA HA TIPEIMET HATUYHS B HEM JOKYMEHTOB,
BKIIIOYEHHBIX B DCOM:

- IIpU TOCTYIVICHUH HOBBIX TOKYMCHTOB B (bOHII;

- cucTeMaTHuecku ( He peke OJIHOTO pa3a B TpU Mecsia nyTéM ceepku PCOM co
CIpaBOYHO- OubImorpaduueckum anmnaparoM (GpoHa OMOIMOTEKH.



Ecnu 3aBenyronuii 0MOIMOTEKON HAHACT SKCTPEMHUCTCKHI MaTepual ( JOKYMEHT), TO OH
HOJICKHUT CIHCAHUIO U TIEPE/Iaui Ha yTHIH3ALHIO.

5.5. Ilpu BBIABICHUH B TPOIIECCE MMPOBEPKHU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHHSI BUHOBHBIX JIML YOBITKHU II0 HEJIOCTa4aM CIIMCHIBAIOTCS B
COOTBETCTBHUHU C ICUCTBYIOIIMM 3aKOHOJATEILCTBOM.



		2024-06-20T13:51:24+0300
	Денисова Наталья Владимировна




